=RIDA

INTERNSHIP OPPORTUNITY
— Forum RIDM

Join a dynamic team with a passion for culture!

Forum RIDM, organized as part of the Rencontres internationales du documentaire de
Montréal (RIDM), has been connecting the documentary industry for 22 years. It serves as a
vital gathering space for filmmakers, producers, distributors, and other professionals,
fostering meaningful discussions on key industry issues and providing valuable networking
opportunities.

The 29th edition of RIDM will take place from November 19 to 29, 2026, and its Forum
will be held from November 20 to 25, 2026.

POSITION TITLE: Forum RIDM Intern

JOB DESCRIPTION

The selected candidate will provide support for the planning, implementation, and smooth
running of Forum RIDM activities, in close collaboration with the RIDM production team.
Under the supervision of the Forum Director, they contribute to the organization of
professional market activities such as discussions, roundtables, networking and
matchmaking events, as well as to the handling of the database, activity registrations, and
other related tasks.

Assist with coordination and organizational tasks related to Forum RIDM.

Handle registration follow-ups and communications with participants.

Ensure contact information is updated in the database.

Provide support during participant registration for Forum RIDM activities (notably the
Face-a-Face).

Support the development of activities and outreach to target audiences.

Participate in creating schedules for guests and Forum RIDM activities.

Compile data needed for various reports.

Assist in setting up calls for projects: registration forms and follow-up with
participants.

e Support the Production team with logistics to ensure smooth operations of the events
(venues, schedules, technical needs, photos and videos).



e Assist the Production team with tasks related to setting up the activities (filling out
production sheets).

e Collaborate in the logistics of Forum RIDM events and activities (opening and closing
events, press conference, talks, cocktail receptions, dialogue with the audience, etc.).

e Perform any other related tasks as needed and based on skills.

DESIRED SKILLS AND QUALITIES:

Bilingual in English and French

Interest and competences in event production

Strong communication skills

Organizational and time management abilities

Proficiency with digital tools (Microsoft Office, Google Suite, etc.)
Flexibility

Willingness to learn

Strong written and verbal communication skills in both French and English
Ability to work as part of a team

QUALIFICATIONS:

A degree or training in event planning/management or cultural organization management
would be beneficial (especially in cultural organizations), communications (cultural and
media production strategies), event design, media creation, or cinema.

EMPLOYMENT CONDITIONS

Location: 5333 Casgrain Ave., suite 1109, Montréal, Québec

Schedule: Part-time. Availability of 21 hours per week during the first month, then 28 hours
per week, from 9AM to 5PM (flexible). Full availability required during the festival, including
weekends (November 19 to 29, 2026).

Duration: September 21 to December 4, 2026

Internship allowance: 560$ monthly

To apply

Send a letter of intent and your résumé (without photo or date of birth) by e-mail to Ana
Alice de Morais, Forum Director (amorais@ridm.ca), before Wednesday, September 3 at
midnight.

Please use the subject line: "Forum RIDM Internship - Your first and last name".
RIDM is committed to the principle of employment equity and encourages applications from

First Nations, visible minorities, people with disabilities and people of all sexual orientations
and gender identities.

Only those selected for an interview will be contacted.



